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CITY OF ST. PETERSBURG, FLORIDA 
PLANNING AND DEVELOPMENT SERVICES DEPARTMENT 
URBAN PLANNING AND HISTORIC PRESERVATION DIVISION 

STAFF REPORT 
Community Planning and Preservation Commission 

Certificate of Appropriateness Request 
Report to the Community Planning and Preservation Commission from the Urban Planning and Historic 
Preservation Division, Planning and Development Services Department, for Public Hearing and Executive 
Action scheduled for Tuesday, August 10, 2021, beginning at 2:00 p.m., in Council Chambers of City Hall, 
175 Fifth St. N., St. Petersburg, Florida. Everyone is encouraged to view the meetings on TV or online at 
https://www.stpete.org/connect_with_us/stpete_tv.php. 
According to Planning and Development Services Department records, no member of the Community 
Planning and Preservation Commission resides or has a place of business within 2,000 feet of the subject 
property. All other possible conflicts should be declared upon the announcement of the item. 

Case No.: 21-90200074 
Address: 2610 Burlington Avenue North 
Legal Description: HALL'S CENTRAL AVE NO. 1 BLK 14, LOT 2 
Parcel ID No.: 23-31-16-35082-014-0020 
Date of Construction: 1926 
Local Landmark: Kenwood Section – Southwest Central Local Historic District (19-90300002)– 

Contributing Property 

https://www.stpete.org/connect_with_us/stpete_tv.php


    

    

 
  

  
     

         
 

  

  
       

    
     

  

  
       

      
     

       

 
   

 

       
      

       
     

         
 

CPPC Case No.: 21-90200074 

Page 2 of 12 

Owner: South Fla Consulting LLC 
Agent: Hussung Construction 
Request: Review of a Certificate of Appropriateness for the after-the-fact alterations and 

proposed window replacement at 2610 Burlington Ave. N., a contributing resource 
to a local historic district 

Zoning: Neighborhood Traditional-2 (NT-2) 

Historical Context and Significance 
The Craftsman-style single family residence and detached garage apartment at 2610 Burlington Avenue 
North was constructed in 1926. The building has had some alterations over the years, including the 
replacement of its original wood windows with metal jalousie windows and some modern one-over-one 
vinyl windows, and at some point, the front porch was enclosed. 

On June 16, 2020, the Urban Planning and Historic Preservation Division received a complaint from a 
neighbor that a significant portion of the historic wood siding was removed. Preservation staff forwarded 
the email to Construction Services staff, and a stop work order was issued. A Certificate of 
Appropriateness (COA) application had been submitted in May for the replacement of windows and porch 
reopening, which required CPPC review, and the siding replacement was added to the scope of work. 

Figure 1: Photograph submitted to the Urban Planning and Historic Preservation Division, showing significant 
siding removal without a building permit or a Certificate of Appropriateness. 

The property was designated as a contributing resource to both the Kenwood Section – Southwest Central 
Local Historic District (HPC 19-90300002) and the Kenwood National Register Historic District. Because of 
its location within the Southwest Central Kenwood Local Historic District, a Certificate of Appropriateness 
(COA) is required for exterior alteration. Per the City’s COA Matrix, change of materials for windows and 
removal of historic exterior cladding requires review by the Community Planning and Preservation 
Commission (CPPC). 
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Project Description and Review 

Project Description 
The COA application (Appendix A) proposes the following work: 

• Replace rotted wood siding and fascia with new cedar wood planks (partially completed); 

• Remove four (4) windows and front door to open up front porch (already completed); and 

• Replace thirteen (13) non-historic windows in the single-family house and eleven (11) non-
historic windows in the detached garage apartment with white, double-hung, vinyl windows; 

Figure 2: Photograph of house submitted by applicant, prior to unpermitted work. 

Figure 3: Photograph of house taken by staff on June 28th. 
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Figure 4: Window plan for main house. 

Figure 5: Window plan for detached garage apartment building. 



    

    

 
   

    
 

 
 

  
   

   
 

  
   

  
 

 
 

    
   

       
      

 

   
   

 
      

  
       

  

       
      

 
 

   
 

    
   

    
   

   
   

 
 

     
 

CPPC Case No.: 21-90200074 

Page 5 of 12 

General Criteria for Granting Certificates of Appropriateness and Staff Findings 
1. The effect of the proposed work on the landmark or the property upon which such work is 

to be done. 
Partially The proposal will not substantially affect the integrity of the Kenwood-
consistent Southwest Central Local Historic District. However, the replacement of original 

siding will slightly diminish the subject property’s integrity of materials and 
workmanship. 
The windows to be replaced are not original and do not contain a traditional 
design of wood, double-hung windows found in 1920s Craftsman houses. 

2. The relationship between such work and other structures on the landmark site or other 
property in the historic district. 
Partially The subject property is a contributing resource to the Kenwood – Southwest 
Consistent Central Local Historic District, and its windows and materials are a character-

defining feature. Restoration of the windows’ traditional configuration and 
reopening the front porch is a necessary aspect of the district’s retained historic 
integrity. 

3. The extent to which the historic, architectural, or archaeological significance, architectural 
style, design, arrangement, texture and materials of the local landmark or the property 
will be affected. 
Consistent The windows proposed to be installed in the will return a more traditional 

window design to the main house and detached garage apartment. The current 
window material is metal, and while vinyl is not the most compatible material 
compared to wood, it has been generally approved in the past. 

4. Whether the denial of a Certificate of Appropriateness would deprive the property owner 
of reasonable beneficial use of his or her property. 
Not There is no indication that denial of a COA would substantially adversely affect 
applicable the property owner’s use of the subject property. 

5. Whether the plans may be reasonably carried out by the applicant. 
Consistent The proposed project appears to be appropriate under this criterion. 

6. A COA for a noncontributing structure in a historic district shall be reviewed to determine 
whether the proposed work would negatively impact a contributing structure or the 
historic integrity of the district. Approval of a COA shall include any conditions necessary 
to mitigate or eliminate negative impacts. 
Not The house is a contributing resource to the Southwest Central Kenwood Local 
applicable Historic District. 
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Additional Guidelines for Alterations 
1. A local landmark should be used for its historic purpose or be placed in a new use that 

requires minimal change to the defining characteristics of the building and its site and 
environment. 
Consistent The proposed property appears to meet this criterion as it remains in use as a 

single-family residence. 

2. The distinguishing historic qualities or character of a building, structure, or site and its 
environment shall be preserved. The removal or alteration of any historic material or 
distinctive architectural features shall be avoided when reasonable. 
Consistent The proposal does include the after-the-fact removal and replacement of 

historic wood siding, but the applicant claims that the siding was rotten and 
irreparable. 

3. Each property shall be recognized as a physical record of its time, place, and use. Changes 
that create a false sense of historical development, such as adding conjectural features or 
architectural elements from other buildings without sufficient documentary evidence, 
shall not be undertaken. 
Consistent 

4. Most properties change over time; those changes that have acquired historic significance 
in their own right shall be retained and preserved, as appropriate. 
Consistent The proposed alterations to be removed (jalousie windows and the front porch 

enclosure) have not acquired historic significance. 

5. Distinctive features, finishes, and construction techniques or examples of craftsmanship 
that characterize a property shall be preserved. 
Mostly The original siding of a contributing resource should be preserved unless 

determined to be beyond repair. Unfortunately, the original siding has already Consistent 
been removed and disposed of without the ability to verify its condition. The 
other aspects of the application comply with this criterion. 

6. Deteriorated historic features shall be repaired rather than replaced. Where the severity 
of deterioration requires replacement of a distinctive feature, the new feature shall match 
the old in design, texture, and other visual qualities and, where reasonable, materials. 
Replacement of missing features shall be substantiated by documentary, physical, or 
pictorial evidence. 
Mostly The applicant has stated that the siding that was removed was rotten and could 

not be repaired. Unfortunately, since the siding has already been removed, staff Consistent 
cannot verify its condition. There are several photographs in the application that 
show the house had deferred maintenance, but the photographs do not show 
that the siding was irreparable. 
The replacement siding is wood, lap siding that replicates the visual qualities of 
the siding that was replaced. 
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7. Chemical or physical treatments, such as sandblasting, that cause damage to historic 
materials shall not be used. The surface cleaning of structures, if appropriate, shall be 
undertaken using the gentlest means possible. 
Not No indication that harsh treatment will be used has been given. 
applicable 

8. Significant archaeological resources affected by a project shall be protected and 
preserved if designated pursuant to this section. If such resources must be disturbed, 
mitigation measures shall be undertaken. 
Not This property is not located in an archaeological area. 
applicable 

Additional Guidelines for Window Replacement 
The City's historic preservation office, State of Florida Division of Historic Resources, and U.S. Department 
of Interior Technical Preservation Services can provide additional information relating to window repair 
and replacement for individual landmark buildings and properties within local historic districts. While 
preservation and repair of historic windows is often preferable, property owners may replace windows 
provided that each replacement window meets the following criteria: 

1. Impact resistance. The replacement window and glass shall be impact resistant; 
Consistent Windows will be impact resistant. 

2. Energy performance. The replacement window shall be Energy Star qualified for southern 
climate zones; 
Information Staff could not find that the windows are Energy Star qualified on PGT's 
not provided website, but PGT Winguard's double-hung, vinyl windows are listed on Energy 

Star's website in their product search. 

3. Depth in wall. The replacement window shall be setback into the wall the same distance 
as the historic window; 
Information 
not provided 

4. Frame size, shape and exterior trim. The replacement window shall be the same size and 
shape as the historic window and opening. Historic openings shall not be altered in size. 
Existing, exterior trim shall be retained, where practicable; 
Consistent The sizes of the replacement windows matched existing openings. 

5. Configuration. The replacement window shall have the same light configuration as the 
historic window. If the historic window configuration cannot be determined, the 
replacement window configuration shall be appropriate to the architectural style of the 
subject building; 
Consistent The house currently has non-historic windows, mostly in a jalousie 

configuration. Staff is unable to find evidence of the original design style, but 
the proposed one-over-one configuration is traditional for Craftsman-style 
houses in St. Petersburg. 
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6. Proportions. The replacement window shall have the same visual qualities of the historic 
window, where commercially reasonable: 

a. Muntins and mullions. Where provided, muntins and mullions shall have the same 
dimensions and profile of the historic muntins and mullions. 

b. Stiles. For hung windows, stiles shall align vertically and be the same width at the upper 
and lower sashes. 

c. Top, meeting and bottom rails, and blind stop. The top, meeting and bottom rails of a 
hung window, including the corresponding blind stop, shall have the same dimensions and 
profile of the historic window. 
Consistent 

7. Finish. The finished surface and appearance shall match the historic window, where 
practicable. 
Inconsistent Window frames will be vinyl. 

Summary of Findings, Certificate of Appropriateness Review 
Staff evaluation yields a finding of the following criteria being met by the proposed project: 

• General Criteria for Granting Certificates of Appropriateness: 4 of 4 relevant criteria partially met. 

• Additional Guidelines for Alteration: 6 of 6 relevant criteria satisfied. 

• Additional Guidelines for Window Replacement: 4 of 7 relevant criteria partially met. 

Staff Recommendation 
Based on a determination of general consistency with Chapter 16, City Code of Ordinances, staff 
recommends that the Community Planning and Preservation Commission approve the Certificate of 
Appropriateness request for the alteration of the property at 2610 Burlington Avenue North, a 
contributing property to the Southeast Kenwood Local Historic District, with the following conditions: 

1. Historic wood siding that is repairable shall be retained and repaired. 
2. No architectural features, such as the gable vents or window trim, will be covered during the 

renovation project. 
3. New siding will match existing in size, dimensions, exposure, and materials. Exposure refers to the 

visible space between the bottoms of adjacent rows of siding. 
4. Windows will be installed to be setback within the wall plane and feature a reveal of at least two 

inches, to match existing window reveal. 
5. Wooden exterior casing and trim will be reinstalled in kind. 
6. All other necessary permits shall be obtained. Any additional work shall be presented to staff for 

determination of the necessity of additional COA approval. 
7. This approval will be valid for 24 months from the date of this hearing, with an expiration date of 

August 10, 2023. 



 
 

  

Appendix A: 
Application No. 21-90200074 



. Door Replacement 

---j___ ' Roa!_Replacemen!___ -~-

__ --------··- ----·- ·--- -----I 
.,..___ ---

DigiSign Verified: 169AA57A-BB7A-4607-8BCC-E579CB1C64BD 

CERTIFICATE OF 
APPROPRIATENESS 

APPLiCATi©.N 

All applications are to be filled out completely and correctly. The application shall be submitted to the City of St. Petersburg's 
Planning and Development Services Department, located on the 8th floor of the Municipal Services Building, One Fourth 
Street North, St. Petersburg, Florida. Laura Duvekot, Historic Preservationist 11, (727) 892-5451 or Laura.Duvekot@stpete.org 

· · .. --· . ': . _ . . - G~NERAL INFORMATION-· . _ - . . 

llt>I o ButU~fo1'IJ¾re.N.1S\:.£~'.E7i3 1-3~0 l-fo-35o82-o 14 t,ozn11\~(;c: \loo wocJ- .J Parcel Identification No. 

Historic District I Landmark Name Corresponding Permit Nos. 

~ · 0C (Yll) 83Z- P1f/4 
Owner's Name · Property Owner's Daytime _:~one No.-zis M't \1«~ w-}e~ ·frtqctr,Ny11:20 ·1Ylfu~hDwardJ1l1&1td:Yr-

Owner's Email 

,,2,1-92Z--S332. 
Authorized Re r sentative (Name & Title), if applicable Representative's Daytime Phone No. 

2 Yl12 \7+t---fu:eJV-E. @:.~~ ,£L, 
Representative's Address, City! State, Zip Code Representative's Email 

r-· ------------ ----. -----
. APPLICATION TYPE (Check applicable) ; , TYPE OF WORK (Check applicable) 
,_ ~ . ·-- = ----- -~-- __ ,,' ·/ . =-~ - -'. ~- ---~ , --.!...~ ... ~~- - ---- ------ --~- --·-

· • Addition , -~L Window Replacement · l Repair Only 
r , --------- ·- -- ------. - ··--· • ·--·-----.•- ---- ---------
, , New Construction 

___________:_g~_~o!i_!~~--
, , Relocation 
r- ----------
,__ I_Othe_r: ___ 

Owner's Address, Cit , State, Zip Code 

, 

AUTHORIZATION 

By signing this application, the applicant affirms that all information contained within this application packet has 
been read and that the information on this application represents an accurate description of the proposed work. 
The applicant certifies that the project described in this application, as detailed by the plans and specifications 
enclosed, will be constructed in exact accordance with aforesaid plans and specifications. Further, the applicant 
agrees to conform to all conditions of approval. It is understood that approval of this application by the 
Community Planning and Preservation Commission in no way constitutes approval of a building permit or other 
required City permit approvals. Filing an application does not guarantee approval. 

NOTES: 1) It is incumbent upon the applicant to submit correct information. Any misleading, deceptive, 
incomplete or incorrect information may invalidate your approval. 

2) To accept an agent's signature, a notarized letter of authorization from the property owner must 
accompany the application. 

Signature of Owner: Date: 05-20-2021 

Signature of Representative: Date: 

mailto:Laura.Duvekot@stpete.org
mailto:Laura.Duvekot@stpete.org


........ CERTIFICATE OF _...... APPROPRIATENESSst.petersburg 
www.. stpete.org CHECKLIST, ALTERATIONS 

Completed COA application 

Application fee (Confirm w/City Staff, based on type of review) 

Site plan or survey of the subject property: 
• To scale, no larger than 11" x 17" paper or digital submission 
• North arrow 
• Setbacks of structures to the property lines 
• Dimensions, locations of all property lines, structures, parking spaces

J Floor Plans and Elevations: 
• To scale, no larger than 11" x 17" paper •Depicts all sides of existing & proposed structure(s) 

J· Photographs of the subject property 

o Written description explaining how the proposed work complies with the following 
evaluation criteria: 

1. A local landmark should be used for its historic purpose or be adaptively fit into a new use that 
requires minimal change to the defining characteristics of the building and its site and environment. 

2. The distinguishing historic qualities or character of a building, structure, or site and its environment 
shall be preserved. The removal or alteration of any historic material or distinctive architectural 
features shall be avoided when reasonable. 

3. Each property shall be recognized as a physical record of its time, place, and use. Changes that 
create a false sense of historical development, such as adding conjectural features or architectural 
elements from other buildings without sufficient documentary evidence, shall not be undertaken. 

4. Most properties change over time; those changes that have acquired historic significance in their 
own right shall be retained and preserved, as appropriate. 

5. Distinctive features, finishes, and construction techniques or examples of craftsmanship that 
characterize a property shall be preserved. 

6. Deteriorated historic features shall be repaired rather than replaced. Where the severity of 
deterioration requires replacement of a distinctive feature, the new feature shall match the old in 
design, texture, and other visual qualities and, where reasonable, materials. Replacement of missing 
features shall be substantiated by documentary, physical, or pictorial evidence. 

7. Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall 
not be used. The surface cleaning of structures, if appropriate, shall be undertaken using the 
gentlest means possible. 

8. Significant archaeological resources affected by a project shall be protected and preserved if 
designated pursuant to this section. If such resources must be disturbed, mitigation measures shall 
be undertaken. 

(continued next page) 

COA Checklist Alterations, Updated 12.31.2018 
Page 1 of 2 
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~ CERTIFICATE OF _...... APPROPRIATENESS st.petersburg 

www.. stpete.org APPLICATION 
COA# 

All applications are to be filled out completely and correctly. The application shall be submitted to the City of St. Petersburg's 
Planning and Development Services Department by emailing directly to Historic Preservationists Laura Duvekot 
(Laura.Duvekot@stpete.org) or Kelly Perkins (Kelly.Perkins@stpete.org). 

PROPOSED SCOPE OF WORK 

Please provide a detailed description of the proposed work, organized according to the COA Matrix. Include 
information such as materials, location, s uare foota e, etc. as a licable. Attach su lementar material as needed. 

Building or Site 
Feature 

Photo 
No. Proposed Work 

mailto:Kelly.Perkins@stpete.org
mailto:Laura.Duvekot@stpete.org
https://stpete.org
mailto:Kelly.Perkins@stpete.org
mailto:Laura.Duvekot@stpete.org
https://stpete.org


1111111&..
~ CERTIFICATE OF 
~ _.... APPROPRIATENESSst~petersburg

www.stpete.oru GENERAL INFORMATION 

Purpose 
The Historic and Archaeological Preservation Overlay, City Code Section 16.30.070, requires issuance of a 
Certificate of Appropriateness (GOA) prior to any exterior alteration to a locally designated landmark or property 
within a locally designated historic district. Exterior alterations include, but are not limited to, the following work: 
changes to walls, roof, or windows; painting unpainted masonry; additions; relocation, and demolition. Building 
new structures and demolition requests within a historic district, as well as any digging or replacement of 
plantings on a designated archaeological site also require a GOA. The intent of the GOA is to ensure that the 
integrity and character of the individual landmark or historic district is maintained. 

Pre-Application Meeting 
Applicants are encouraged to schedule a pre-application meeting with Staff prior to an application being 
accepted. Staff requests that all pre-application meetings be scheduled at least one (1) week prior to the 
application deadline. Minor maintenance projects can often be approved at this meeting. Pre-application 
meetings can be scheduled by calling (727) 892-5470 or (727) 892-5451. 

At the meeting, staff will determine if the application is appropriate for administrative approval based upon the 
COA Approval Matrix as per the regulations in the Historic and Archaeological Preservation Overlay. 
Administrative approvals do not require a public hearing , unless an appeal is filed with the Urban Planning and 
Historic Preservation Division. Permits must be obtained within 18 months of approval. Staff shall have the 
discretion to refer any case to the Community Planning and Preservation Commission ("CPPC"). 

Application Submittal 
Only complete applications will be accepted. Complete applications must be filed by 2:00 PM on the application 
deadline date. Per the CPPC's Rules of Procedure, a maximum of twelve (12) applications may be scheduled 
for any given public hearing. This limit does not apply to applications which are determined by the Urban 
Planning and Historic Preservation Division to be appropriate for administrative approval. Applications requiring 
a public hearing are scheduled in the order received. 

Fee Schedule 

Commission Review 
-~ddi!L<2n~-- ___ __ __ __ _ $ 300.00 
Appeal _ __ ___ _ _ _ _ ' $ ___150.0Q___ 
Alterations and Re~air _ _ __ _ $ _J00.0Q_ 
_Qemolition_(prima_iy_bui!_ding} ' $J_,000.00 
_Demolition (accessory~ tructureL _ $__500_'._oo 
~~~_Qonstr!Jctio~ -~- _ __ __ $ _]OQ.00 _ 
Relocation $ 500.00 

Staff Review 
Geri~al Ai:?PILc:9!ion __ $ 50_._90 __ 
~pp~I _ _ _ _ _ __ $ _150.00 _ 

.. _ 

After-the-Fact - Twice the initial fee; Revision of previouslv aooroved GOA - ½ of the oriqinal fee 

Site Plans, Floor Plans, and Elevation Drawings 
All applications for the CPPC require a detailed, accurate site plan or survey and elevation drawings. Some 
applications for the CPPC require floor plans as well. Staff strongly encourages applicants to retain the services 
of a design professional to prepare the required plans. The City is unable to accept site plans, floor plans, or 
elevations that are incomplete, illegible, unclear, or do not meet the criteria listed on the "List of Required 
Submittals." Such determinations are made at the discretion of the City. 

General Information, Updated 12.31 .2018 
Page 1 of 2 
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CERTIFICATE OF 
_..... APPROPRIATENESS

st.petersbura
www..stpete.org GENERAL INFORMATION 

Community Planning and Preservation Commission Review 
By applying to the CPPC, the applicant grants permission for Staff and members of the CPPC to visit the 
subject property to evaluate the request. Applicants with special requests related to timing of site visits should 
advise Staff in writing at the time of application submittal. 

Legal Notification 
All applications that require CPPC approval shall provide public notification. The applicant will be required to 
send via the U.S. Postal Service, notification letters to all property owners within 200 linear feet of the subject 
property. The City will provide one original notification letter, mailing labels , and instructions. These legal 
notifications must be mailed by the dates noted on the CPPC schedule with verification of mailing returned to 
staff within seven (7) days of the meeting date. 

Public Hearing 
Applications appropriate for public hearing will be heard by the CPPC on the dates listed on the CPPC 
Schedule. The public hearings begin at 2:00 p.m. in the City Council Chambers at City Hall, located at 175 5th 
Street North. All proceedings are quasi-judicial. 

CPPC Approvals 
If approved by the CPPC, the applicant must wait to initiate construction until after the ten (10) day appeal 
period. Permits and inspections are required, when applicable. Permits must be obtained within 18 months from 
the date of the CPPC decision, unless otherwise directed by the CPPC. After the expiration date, a one-year 
extension to complete the work in progress may be approved in the manner originally approved if the owner can 
show why the work has not been completed. 

All conditions of approval must be satisfied and approved through inspection by Historic Preservation staff 
before the final building inspection is approved. Failure to satisfy these requirements will invalidate the approval 
of the request. Approval of a request by the CPPC or Historic Preservation Division does not grant or imply 
other variances from the City Code, FEMA regulations, or other applicable codes. 

FEMA Regulations 
FEMA regulations may affect your ability to proceed with your plans - even if approved by the CPPC. 
Designated properties may receive variances from local flood hazard requirements when rehabilitating their 
buildings. Applicants are advised to contact the City's FEMA Coordinator at (727) 893-7283 to determine the 
impact of FEMA regulations, if any. 

General Information, Updated 12.31.2018 
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CERTIFICATE OF 

APPROPRIATENESS 
st.petersburg
www.stpete.org CHECKLIST, ALTERATIONS 

Typical Alterations and Minimum Requirements for Submittals 
Please be advised that UPHP staff may request additional information or a site visit 

Type of work Minimum Required Submittals 
Canvas Awnings • Plan drawings showing proposed location 

Image and dimensions of proposed awnings • 
• Photographs of extant conditions in location of proposed 

Door Replacement Plan drawings showing proposed location• 
• Photographs of existing door, general area of proposed location, and resource view from 

Right of Way 

• Manufacturers brochure or detail of proposed replacement 

Driveways • Site plan showing proposed location 

• Photograph of existing location 

• Materials and measurements of proposed 

Exterior Wall Repair • Location description 
Siding, Stucco, etc. • Description of proposed materials 

• Photographs showing condition of existing to be replaced 

Fences • Survey indicating proposed location 

• Photograph showing area where fence will be constructed 

• Type of fence, material, and any treatment 

Mechanical Systems Location, profile, and dimension of units• 
Electrical/plumbing work • If rooftop unit: dimensions including height of roof and setback of unit from eaves 
HVAC, Solar Panels, etc. • Photograph of proposed location of work and of resource from public Right of Way 

Minor Maintenance • Photographs showing existing condition 

• Description of work and estimated square footage of space impacted 

Pools • Site plan showing proposed location 

• Photograph of proposed location and of resource from public Right of Way 

• Materials to be used 
Description of any landscaping, fencing, or other screening to be installed• 

Reroofing • Photographs of building and roof condition 
Description of roof materials to be used • 

Sheds • Survey showing placement 

• Photographs of proposed location and of resource from public Right of Way 

• Drawings indicating measurements and materials 

Shutters/ Hurricane Panels • Photographs of proposed location and resource from public Right of Way 
Images of shutters and description of material and style • 

Window Replacement • Floorplan indicating location of each replacement 

• Photographs of each elevation to be affected, existing windows, and resource from public 
Right of Way 

• Dimensioned and scaled profile of proposed windows 

• Dimension and profile of any trim , sills, or other ornamentation impacted 

• Manufacturer's brochure and photographs of proposed location 
Description and elevation drawings of any proposed changes to opening sizes, location,• 
etc. 

COA Checklist Alterations, Updated 12.31.2018 
Page 2 of 2 

www.stpete.org


-.&..-
~.,_._ Certificate of Appropriateness Approval Matrix -~ 

st.petersburg~---
www stpete org (City Code Section 16.30.0070.2.6, updated February 10, 2015) 

CONTRIBUTING & INDIVIDUAL 
LANDMARKS 

NON-CONTRIBUTING 

Staff CPPC No Review Staff CPPC No Review 

ADDITIONS 
All X X 

ARCHAEOLOGY ! 

Ground disturbing activities Certificate to Dig Required Certificate to Dig Required 

CANVAS AWNINGS 
Installation, removal, or alterations X X 

CLEANING 
1. Pressure washing, less than 100 psi X X 
2. Other methods and applications 

CARPORTS and PORTE COCHERES 
All alterations 

DECKS, PATIOS 

X 

X 

X 

X 

1. With a roof X X 

2. Without a roof X X 

DEMOLITIONS 

1. Primary structures 
2. Accessory structures, historic 

3. Accessory structures, non-historic X 

X 
X 

X 
X 

X 

4. Historic additions X X 
5. Non-historic additions X X 

DOORS, ENTRIES, AND GARAGE DOORS 
1. Same materials, style, and size X X 

2. Change in materials or style X X 
3. Change in openings X X 
4. Entry features X X 
5. ADA requirements X X 

6. Other alterations X X 

DRIVEWAYS 
1, Change in materials X X 
2. Change in size or configuration X X 
3. New or relocated driveway X X 

EXTERIOR WALL FINISH 
1. Removal of non-historic material X X 

2. All other finishes (including painting of an 
originally unpainted surface) 

X X 

3. Waterproofing X X 
FOUNDATIONS 

1. Same material, style, and size X X 
2. Change in material , style, or size X X 

3. Sidewalk vault lights X X 

INTERIOR ALTERATIONS 
Ad Valorem Tax Exemption Apps ONLY X X 

LANDSCAPE FEATURES 
1. Arbors, pergolas, and gazebos X X 

2. Permanent water features X X 

3. Lighting X X 

4. Sidewalks X X 

5. Walkwa}'S 
6. Planting or removal, non-historic vegetation 

X 

X 
X 

X 

7. Alteraton, planting, removal, historic vegetation X X 
8. Other X X 
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Staff CPPC No Review Staff CPPC No
NICAL SYSTEMS 
trical, plumbinQ, pool equipment X X 
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r Panels X X 
r X X 
NSTRUCTION 

X X 
G 
ting previously painted surfaces X 
nges in paint color X 
S AND MARKERS 

X X 

ve ground pools X X 
ound pools X X 
 screen enclosures X X 
S AND BALCONIES 

n an enclosed porch X X 
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a Local Landmark district X X 
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	Historical Context and Significance
	Project Description and Review
	Project Description
	General Criteria for Granting Certificates of Appropriateness and Staff Findings
	1. The effect of the proposed work on the landmark or the property upon which such work is to be done.
	2. The relationship between such work and other structures on the landmark site or other property in the historic district.
	3. The extent to which the historic, architectural, or archaeological significance, architectural style, design, arrangement, texture and materials of the local landmark or the property will be affected.
	4. Whether the denial of a Certificate of Appropriateness would deprive the property owner of reasonable beneficial use of his or her property.
	5. Whether the plans may be reasonably carried out by the applicant.
	6. A COA for a noncontributing structure in a historic district shall be reviewed to determine whether the proposed work would negatively impact a contributing structure or the historic integrity of the district. Approval of a COA shall include any co...

	Additional Guidelines for Alterations
	1. A local landmark should be used for its historic purpose or be placed in a new use that requires minimal change to the defining characteristics of the building and its site and environment.
	2. The distinguishing historic qualities or character of a building, structure, or site and its environment shall be preserved. The removal or alteration of any historic material or distinctive architectural features shall be avoided when reasonable.
	3. Each property shall be recognized as a physical record of its time, place, and use. Changes that create a false sense of historical development, such as adding conjectural features or architectural elements from other buildings without sufficient d...
	4. Most properties change over time; those changes that have acquired historic significance in their own right shall be retained and preserved, as appropriate.
	5. Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a property shall be preserved.
	6. Deteriorated historic features shall be repaired rather than replaced. Where the severity of deterioration requires replacement of a distinctive feature, the new feature shall match the old in design, texture, and other visual qualities and, where ...
	7. Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used. The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means possible.
	8. Significant archaeological resources affected by a project shall be protected and preserved if designated pursuant to this section. If such resources must be disturbed, mitigation measures shall be undertaken.

	Additional Guidelines for Window Replacement
	1. Impact resistance. The replacement window and glass shall be impact resistant;
	2. Energy performance. The replacement window shall be Energy Star qualified for southern climate zones;
	3. Depth in wall. The replacement window shall be setback into the wall the same distance as the historic window;
	4. Frame size, shape and exterior trim. The replacement window shall be the same size and shape as the historic window and opening. Historic openings shall not be altered in size. Existing, exterior trim shall be retained, where practicable;
	5. Configuration. The replacement window shall have the same light configuration as the historic window. If the historic window configuration cannot be determined, the replacement window configuration shall be appropriate to the architectural style of...
	6. Proportions. The replacement window shall have the same visual qualities of the historic window, where commercially reasonable:
	a. Muntins and mullions. Where provided, muntins and mullions shall have the same dimensions and profile of the historic muntins and mullions.
	b. Stiles. For hung windows, stiles shall align vertically and be the same width at the upper and lower sashes.
	c. Top, meeting and bottom rails, and blind stop. The top, meeting and bottom rails of a hung window, including the corresponding blind stop, shall have the same dimensions and profile of the historic window.
	7. Finish. The finished surface and appearance shall match the historic window, where practicable.

	Summary of Findings, Certificate of Appropriateness Review
	Staff Recommendation

	Burlington COA Application v. ada w report.pdf
	Structure Bookmarks
	. Door Replacement ~o!i_!~~-----j___ ' Roa!_Replacemen!___ -~-I_____ --------··-----·-·--------.,..___ ---
	. Door Replacement ~o!i_!~~-----j___ ' Roa!_Replacemen!___ -~-I_____ --------··-----·-·--------.,..___ ---
	DigiSign Verified: 169AA57A-BB7A-4607-8BCC-E579CB1C64BD 
	CERTIFICATE OF APPROPRIATENESS 
	APPLiCATi©.N 
	Figure
	All applications are to be filled out completely and correctly. The application shall be submitted to the City of St. Petersburg's Planning and Development Services Department, located on the 8th floor of the Municipal Services Building, One Fourth Street North, St. Petersburg, Florida. Laura Duvekot, Historic Preservationist 11, (727) 892-5451 or 
	Laura.Duvekot@stpete.org 

	· · .. --· . ': . _ . . -G~NERAL INFORMATION-· . _ -. . 
	llt>I o ButU~fo1'IJ¾re.N.S\:.£~'.E7i3 1-3~0 l-fo-35o82-o14 t,ozn
	1

	11\~(;c: \loo wocJ-.J 
	Parcel Identification No. 
	Historic District I Landmark Name Corresponding Permit Nos. 
	~ · 0C (Yll) 83Z-P1f/4 
	Owner's Name · Property Owner's Daytime _:~one No.
	M't \1«~ w-}e~ ·frtqctr,Ny11:20 ·1Ylfu~hDwardJ1l1&1td:Yr
	-zis 
	-

	Owner's Email 
	,,2,1-92Z--S332. 
	Authorized Re r sentative (Name & Title), if applicable Representative's Daytime Phone No. 
	2Yl12 \7+t---fu:eJV-E. @:.~~ ,£L, 
	Representative's Address, City! State, Zip Code Representative's Email 
	r-· ----------------. ----. APPLICATION TYPE (Check applicable) ; , TYPE OF WORK (Check applicable) 
	-

	~ . ·--= ------~--__ ,,' ·/ . =-~ --'. ~----~, --.!...~ ... ~~--------------~---·· • Addition , -~L Window Replacement · l Repair Only 
	,_ 
	-

	r , ---------·---------. -··--· • ·--·-----.•-------------
	-

	, , New Construction 
	___________:_g~_ , , Relocation 
	r----------,__ I_Othe_r: 
	-

	Owner's Address, Cit , State, Zip Code , 
	AUTHORIZATION 
	By signing this application, the applicant affirms that all information contained within this application packet has been read and that the information on this application represents an accurate description of the proposed work. The applicant certifies that the project described in this application, as detailed by the plans and specifications enclosed, will be constructed in exact accordance with aforesaid plans and specifications. Further, the applicant agrees to conform to all conditions of approval. It i
	NOTES: 
	NOTES: 
	NOTES: 
	1) 
	It is incumbent upon the applicant to submit correct information. Any misleading, deceptive, 

	TR
	TD
	TD
	incomplete or incorrect information may invalidate your approval. 

	TR
	TD
	2) 
	To accept an agent's signature, a notarized letter of authorization from the property owner must 

	TR
	TD
	TD
	accompany the application. 


	Signature of Owner: Date: 05-20-2021 
	Figure

	Signature of Representative: Date: 

	........ 
	........ 
	CERTIFICATE OF 
	_...... 
	APPROPRIATENESS
	st.petersburg 
	www.. 
	stpete.org 

	CHECKLIST, ALTERATIONS 
	Completed COA application 
	Figure

	Application fee (Confirm w/City Staff, based on type of review) 
	Site plan or survey of the subject property: 
	• 
	• 
	To scale, no larger than 11" x 17" paper or digital submission 

	• 
	• 
	North arrow 

	• 
	• 
	Setbacks of structures to the property lines 

	• 
	• 
	Dimensions, locations of all property lines, structures, parking spaces

	Floor Plans and Elevations: 
	J 

	• 
	• 
	To scale, no larger than 11" x 17" paper 

	•
	•
	Depicts all sides of existing & proposed structure(s) 

	J
	· Photographs of the subject property 
	o 
	o 
	Written description explaining how the proposed work complies with the following evaluation criteria: 

	1. 
	1. 
	A local landmark should be used for its historic purpose or be adaptively fit into a new use that requires minimal change to the defining characteristics of the building and its site and environment. 

	2. 
	2. 
	The distinguishing historic qualities or character of a building, structure, or site and its environment shall be preserved. The removal or alteration of any historic material or distinctive architectural features shall be avoided when reasonable. 

	3. 
	3. 
	Each property shall be recognized as a physical record of its time, place, and use. Changes that create a false sense of historical development, such as adding conjectural features or architectural elements from other buildings without sufficient documentary evidence, shall not be undertaken. 

	4. 
	4. 
	Most properties change over time; those changes that have acquired historic significance in their own right shall be retained and preserved, as appropriate. 

	5. 
	5. 
	Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a property shall be preserved. 

	6. 
	6. 
	Deteriorated historic features shall be repaired rather than replaced. Where the severity of deterioration requires replacement of a distinctive feature, the new feature shall match the old in design, texture, and other visual qualities and, where reasonable, materials. Replacement of missing features shall be substantiated by documentary, physical, or pictorial evidence. 

	7. 
	7. 
	Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used. The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means possible. 

	8. 
	8. 
	Significant archaeological resources affected by a project shall be protected and preserved if designated pursuant to this section. If such resources must be disturbed, mitigation measures shall be undertaken. 

	(continued next page) 
	COA Checklist Alterations, Updated 12.31.2018 Page 1 of 2 

	111111&.... 
	111111&.... 
	_. ..... 
	Figure
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	st.petersburg 
	www.. 
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	CERTIFICATE OF APPROPRIATENESS 
	APPLICATION 
	COA# 
	All applications are to be filled out completely and correctly. The application shall be submitted to the City of St. Petersburg's Planning and Development Services Department by emailing directly to Historic Preservationists Laura Duvekot ) or Kelly Perkins (). 
	(Laura.Duvekot@stpete.org
	Kelly.Perkins@stpete.org

	PROPOSED SCOPE OF WORK 
	Artifact

	Please provide a detailed description of the proposed work, organized according to the COA Matrix. Include information such as materials, location, s uare foota e, etc. as a licable. Attach su lementar material as needed. 
	Building or Site Feature 
	Building or Site Feature 
	Building or Site Feature 
	Photo No. 
	Proposed Work 

	TR
	TD
	TD
	TD

	TR
	TD
	TD
	TD

	TR
	TD
	TD
	TD

	TR
	TD
	TD
	TD



	1111111&..-
	1111111&..-
	~ CERTIFICATE OF 
	~ 
	_.... 
	APPROPRIATENESS
	st~petersburg
	www.stpete.oru 
	www.stpete.oru 

	GENERAL INFORMATION 
	Purpose 
	The Historic and Archaeological Preservation Overlay, City Code Section 16.30.070, requires issuance of a Certificate of Appropriateness (GOA) prior to any exterior alteration to a locally designated landmark or property within a locally designated historic district. Exterior alterations include, but are not limited to, the following work: changes to walls, roof, or windows; painting unpainted masonry; additions; relocation, and demolition. Building new structures and demolition requests within a historic d
	Pre-Application Meeting Applicants are encouraged to schedule a pre-application meeting with Staff prior to an application being accepted. Staff requests that all pre-application meetings be scheduled at least one (1) week prior to the application deadline. Minor maintenance projects can often be approved at this meeting. Pre-application meetings can be scheduled by calling (727) 892-5470 or (727) 892-5451. 
	At the meeting, staff will determine if the application is appropriate for administrative approval based upon the COA Approval Matrix as per the regulations in the Historic and Archaeological Preservation Overlay. Administrative approvals do not require a public hearing, unless an appeal is filed with the Urban Planning and Historic Preservation Division. Permits must be obtained within 18 months of approval. Staff shall have the discretion to refer any case to the Community Planning and Preservation Commis
	Application Submittal 
	Only complete applications will be accepted. Complete applications must be filed by 2:00 PM on the application deadline date. Per the CPPC's Rules of Procedure, a maximum of twelve (12) applications may be scheduled for any given public hearing. This limit does not apply to applications which are determined by the Urban Planning and Historic Preservation Division to be appropriate for administrative approval. Applications requiring a public hearing are scheduled in the order received. 
	Fee Schedule 
	Commission Review 
	Commission Review 
	Commission Review 
	Staff Review 

	-~ddi!L<2n~-___ __ __ __ _ $ 300.00 Appeal _ __ ___ _ _ _ _ ' $ ___150.0Q___ Alterations and Re~air _ _ __ _ $ _J00.0Q_ _Qemolition_(prima_iy_bui!_ding} ' $J_,000.00 _Demolition (accessory~ tructureL _ $__500_'._oo ~~~_Qonstr!Jctio~ -~_ __ __ $ _]OQ.00 _ Relocation $ 500.00 
	-~ddi!L<2n~-___ __ __ __ _ $ 300.00 Appeal _ __ ___ _ _ _ _ ' $ ___150.0Q___ Alterations and Re~air _ _ __ _ $ _J00.0Q_ _Qemolition_(prima_iy_bui!_ding} ' $J_,000.00 _Demolition (accessory~ tructureL _ $__500_'._oo ~~~_Qonstr!Jctio~ -~_ __ __ $ _]OQ.00 _ Relocation $ 500.00 
	-
	-

	Geri~al Ai:?PILc:9!ion __ $ 50_._90 __ ~pp~I _ _ _ _ _ __ $ _150.00 _ .. _ 

	After-the-Fact Twice the initial fee; Revision of previouslv aooroved GOA -½ of the oriqinal fee 
	After-the-Fact Twice the initial fee; Revision of previouslv aooroved GOA -½ of the oriqinal fee 
	-



	Site Plans, Floor Plans, and Elevation Drawings 
	All applications for the CPPC require a detailed, accurate site plan or survey and elevation drawings. Some applications for the CPPC require floor plans as well. Staff strongly encourages applicants to retain the services of a design professional to prepare the required plans. The City is unable to accept site plans, floor plans, or elevations that are incomplete, illegible, unclear, or do not meet the criteria listed on the "List of Required Submittals." Such determinations are made at the discretion of t
	General Information, Updated 12.31 .2018 Page 1 of 2 

	CERTIFICATE OF 
	CERTIFICATE OF 
	_..... 
	Figure

	APPROPRIATENESS
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	stpete.org 

	GENERAL INFORMATION 
	Community Planning and Preservation Commission Review 
	By applying to the CPPC, the applicant grants permission for Staff and members of the CPPC to visit the subject property to evaluate the request. Applicants with special requests related to timing of site visits should advise Staff in writing at the time of application submittal. 
	Legal Notification 
	All applications that require CPPC approval shall provide public notification. The applicant will be required to send via the U.S. Postal Service, notification letters to all property owners within 200 linear feet of the subject property. The City will provide one original notification letter, mailing labels, and instructions. These legal notifications must be mailed by the dates noted on the CPPC schedule with verification of mailing returned to staff within seven (7) days of the meeting date. 
	Public Hearing 
	Applications appropriate for public hearing will be heard by the CPPC on the dates listed on the CPPC Schedule. The public hearings begin at 2:00 p.m. in the City Council Chambers at City Hall, located at 175 5th Street North. All proceedings are quasi-judicial. 
	CPPC Approvals 
	If approved by the CPPC, the applicant must wait to initiate construction until after the ten (10) day appeal period. Permits and inspections are required, when applicable. Permits must be obtained within 18 months from the date of the CPPC decision, unless otherwise directed by the CPPC. After the expiration date, a one-year extension to complete the work in progress may be approved in the manner originally approved if the owner can show why the work has not been completed. 
	All conditions of approval must be satisfied and approved through inspection by Historic Preservation staff before the final building inspection is approved. Failure to satisfy these requirements will invalidate the approval of the request. Approval of a request by the CPPC or Historic Preservation Division does not grant or imply other variances from the City Code, FEMA regulations, or other applicable codes. 
	FEMA Regulations 
	FEMA regulations may affect your ability to proceed with your plans -even if approved by the CPPC. Designated properties may receive variances from local flood hazard requirements when rehabilitating their buildings. Applicants are advised to contact the City's FEMA Coordinator at (727) 893-7283 to determine the impact of FEMA regulations, if any. 
	General Information, Updated 12.31.2018 Page 2 of 2 
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	Typical Alterations and Minimum Requirements for Submittals 
	Please be advised that UPHP staff may request additional information or a site visit 
	Artifact
	Artifact
	Artifact
	Artifact
	Artifact
	Artifact
	Figure
	Figure
	Artifact
	Artifact
	Type of work 
	Minimum Required Submittals 
	Canvas Awnings 
	• 
	• 
	Plan drawings showing proposed location Image and dimensions of proposed awnings 

	• 
	• 
	• 
	Photographs of extant conditions in location of proposed Door Replacement 

	Figure
	Plan drawings showing proposed location
	• 
	• 
	• 
	Photographs of existing door, general area of proposed location, and resource view from Right of Way 

	• 
	• 
	Manufacturers brochure or detail of proposed replacement Driveways 

	Figure
	• 
	• 
	Site plan showing proposed location 

	• 
	• 
	Photograph of existing location 

	• 
	• 
	Materials and measurements of proposed Exterior Wall Repair 

	Figure
	• 
	• 
	Location description 

	Siding, Stucco, etc. 
	• 
	• 
	Description of proposed materials 

	• 
	• 
	Photographs showing condition of existing to be replaced Fences 

	Figure
	• 
	• 
	Survey indicating proposed location 

	• 
	• 
	Photograph showing area where fence will be constructed 

	• 
	• 
	Type of fence, material, and any treatment Mechanical Systems 

	Location, profile, and dimension of units
	• 
	Electrical/plumbing work 
	• 
	• 
	If rooftop unit: dimensions including height of roof and setback of unit from eaves 

	HVAC, Solar Panels, etc. 
	• 
	• 
	Photograph of proposed location of work and of resource from public Right of Way Minor Maintenance 

	• 
	• 
	Photographs showing existing condition 

	• 
	• 
	Description of work and estimated square footage of space impacted Pools 

	• 
	• 
	Site plan showing proposed location 

	• 
	• 
	Photograph of proposed location and of resource from public Right of Way 

	• 
	• 
	Materials to be used Description of any landscaping, fencing, or other screening to be installed

	• 
	Reroofing 
	• 
	• 
	Photographs of building and roof condition Description of roof materials to be used 

	• 
	Sheds 
	• 
	• 
	Survey showing placement 

	• 
	• 
	Photographs of proposed location and of resource from public Right of Way 

	• 
	• 
	Drawings indicating measurements and materials Shutters/ Hurricane Panels 

	• 
	• 
	Photographs of proposed location and resource from public Right of Way Images of shutters and description of material and style 

	• 
	Window Replacement 
	• 
	• 
	Floorplan indicating location of each replacement 

	• 
	• 
	Photographs of each elevation to be affected, existing windows, and resource from public Right of Way 

	• 
	• 
	Dimensioned and scaled profile of proposed windows 

	• 
	• 
	Dimension and profile of any trim, sills, or other ornamentation impacted 

	• 
	• 
	Manufacturer's brochure and photographs of proposed location Description and elevation drawings of any proposed changes to opening sizes, location,

	• 
	etc. 
	COA Checklist Alterations, Updated 12.31.2018 Page 2 of 2 
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	All 
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